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Forvis Mazars, LLP E-Bill Express Step-By-Step Manual 
This manual will provide the user step-by-step instructions on how to process payments 

using the Forvis Mazars, LLP E-Bill Express pay system via Bank Account, Debit Card, or 

Credit Card. Forvis Mazars, LLP does accept international payments via the methods listed 

above if the bank and/or credit card institution tenders their payment in USD currency. 

 

1. Go to www.e-billexpress.com/ebpp/forvismazars/login/index. 

 

2. At the “Pay Now” screen, you can 

access open items by entering your 

client number on your invoice under the 

Account Number field as well as your 

ZIP code. 

Note: Our practice management database allows 

Forvis Mazars, LLP to group-related clients and 

tags one of the clients as a “master client” and the 

rest as “child clients.” Forvis Mazars, LLP E-Bill 

Express allows the CFO/controller access to all 

clients at once via the master client number to view 

all open items and credits. If you wish to access via 

master client, please contact Forvis Mazars, LLP at 

onlinepayments@us.forvismazars.com and we will 

be happy to provide you with that information. 

 

3. Click “Pay Now.” 

 

4. At the Pay My Bills screen, you can use 

the column headings to sort your items. 

In the case to the right, it is sorted by 

Item Number so that the invoices are at 

the top. 

It automatically places you in “Unpaid 

and Partially Paid” selection. 

If you go to “All,” you will see if you have 

any credits that need to be utilized. If so, 

please contact 

onlinepayments@us.forvismazars.com 

and they will be happy to assist. When 

you are paying the bill, you can pay 

“less” the credit, and all will balance out.  

http://www.e-billexpress.com/ebpp/forvismazars/login/index
mailto:onlinepayments@us.forvismazars.com%20?subject=Unutilized%20Credits
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5. If you click on the blue paper icon , you 

will be provided with more detail on that 

line. You can print this detail by clicking on 

the “Print” link at the bottom.  

 

 

 

 

 

 

 

 

 

 

6. You can select the items you wish to pay 

by clicking on the boxes to the left. As you 

select the boxes, the Payment Summary 

on the right will update. You can remove 

an item by unclicking the box and 

choosing “calculate” to ensure the total is 

accurate. 

 

 

 

 

 

 

 

 

7. When you are ready to pay, click on “Enter” as depicted to the right.  

The Pay Date cannot be amended.  

 

 

 

 

 

 

8. You will be asked to Enter a Payment Method. 
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Payment Method: Bank Account 

1. If you choose Bank Account, the following 

screen is displayed. 

2. Select the Account Type and Banking Type 

by clicking the boxes. Fill in the rest of the 

fields. 

Check “Agree and Enter Account” after you 

read the paragraph above it and click on 

“Enter Account.” 

 

 

 

 

 

 

 

 

 

3. This will return you to your “Pay My Bills” screen and your 

payment method is now listed. 

4. Click “Continue to Payment.” 

5. You are then asked to “Verify Payment.” You can click on the 

+Enter if you wish to change any information. 

 

6. Add your email and phone number in the 

boxes provided. Check the box stating 

you agree to the terms.  

 

7. You can see the Payment Details at the bottom of the screen and adjust your item payments if desired. 
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8. Once you are ready, click on 

“Make Payment.” A confirmation 

page will then be displayed.  

You can print the confirmation 

page if you wish; however, you will 

get an email as you entered that 

above. 

9. You can Return to “Pay My Bills” 

or “Log Out.”  
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Payment Method: Credit Card/Debit Card 

1. If you choose to pay via credit card,* you will 

have a surcharge of approximately 3% added 

to your payment. The surcharge is not 

greater than the cost of acceptance and 

covers processing fees associated with U.S. 

credit card payments. If you pay via debit 

card, no surcharge fee will be applied. Enter 

the information in the fields provided, review 

and check off the terms, and click on “Enter 

Account.”  

*Accepted credit cards are Visa, Mastercard, American 

Express, and Discover. 

 

 

 

 

 

 

2. When it brings you back to “Pay My Bills,” you now see the surcharge 

being applied.  

3. Click on “Continue to Payment.” 

4. You are then asked to “Verify Payment.” You can click on the +Enter if 

you wish to change any information. 
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5. Add your email and phone number in the 

boxes provided. Check the box stating 

you agree to the terms.  

 

 

 

6. You can see the Payment Details at the bottom of the screen and adjust your item payments if desired. 

 

In this provided example, payments confirmed before Monday, December 5, 2022 8 p.m. ET will be 
posted on Monday, December 5, 2022. Payments confirmed after Monday, December 5, 2022 8 p.m. 
ET will be posted on Tuesday, December 6, 2022. 

If you have any further questions about payments to Forvis Mazars, LLP, please contact our office at 
1.888.840.4713 


	Payment Method: Bank Account
	Payment Method: Credit Card/Debit Card

