Year-End Accounting Essentials

Strategies for Accurate Returns
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Agenda

1. ldentify and apply core strategies to streamline year-
end accounting and tax return preparation.

2. Analyze profit and loss statements to uncover
discrepancies and ensure financial accuracy.

3. Evaluate and reconcile prepaid and accrued
expenses using effective scheduling techniques to
support compliance and audit readiness.
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Importance of Proactive Planning

Timely Tax Filings Reduced Stress and Audit  Improved Financial Risk Mitigation
Preparedness Visibility Early identification of errors and
Proactive planning ensures taxes Early planning reduces last- Planning enhances insight into alignment of teams help avoid
are filed on time and accurately, minute pressure and strengthens finances, enabling informed compliance issues and costly
minimizing the risk of penalties. readiness for potential audits. strategic decision making. mistakes.
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Strategy 1 — Profit & Loss Review

Compare Actuals vs
Budget

Regularly comparing actual
financial results against budget
helps identify deviations and
control costs effectively.

Revenue and Expense
Accuracy

Confirm revenue recognition and
proper expense categorization to
maintain correct financial
reporting standards.
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Investigate
Variances

Unusual variances should be
investigated to understand
causes and ensure the accuracy
of financial data.

Correct Timing
Differences

Address timing differences
promptly by correcting expenses
recorded in incorrect periods to
prevent misstatements.
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Strategy 2 — Prepaid Expenses

Definition and Examples

Prepaid expenses include payments like
insurance and subscriptions that are
amortized over time to match expense
recognition.
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Amortization Process

Organizations must amortize prepaid
expenses systematically to reflect accurate
financial periods and avoid misstatements.
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Proper Documentation and

Compliance

Maintaining accurate documentation and
reclassifying incorrectly posted expenses
ensures audit readiness and compliance with
accounting standards.
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Strategy 3 — Accrued Expenses

Understanding Accrued Expenses Review and Validation

Accrued expenses are liabilities that have Businesses must review accrued liabilities for
been incurred but remain unpaid at the completeness and validate timing and
reporting date. accuracy to ensure proper financial reporting.
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Documentation for Audit

Accurate documentation of assumptions and
calculations is vital for audit readiness and
precise financial statements.
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Strategy 4 — Schedule Management
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Year-End Close Calendar

A detailed calendar helps
organize tasks and deadlines for
a smooth year-end close process.
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Assigning Responsibilities  Tracking Progress Regular Check-Ins
Clearly assigning tasks and Using tools like Excel or Frequent meetings keep the team
responsibilities ensures Smartsheet helps monitor: aligned and help prevent delays
accountability among team milestones and overall project in the closing process.
members. progress.
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Strategy 5 — Additional Year-End Checks

Bank ltems and Vendor Payments Accounts Receivable and Payable
Review
 Verify if stale items need written off or if * Review items over 90 days

vendor payments need reissued

» Determine if any bad debt write-offs for A/R
» Check for any duplicate transactions

+ |dentify potential duplicate invoices in A/P
* Review unclaimed property reporting to
state
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Fixed Asset Verification

* Review the Profit & Loss statement for

potential additions that have been coded
incorrectly. Specificallyy review:

- Repairs and maintenance
- Landscaping expenses

- Contractor expenses

- Auto/Vehicle expenses

 Review income and revenue accounts for

potential dispositions and sales of assets
that need to be disposed of
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Strategy 6 — Communication and Collaboration

Internal Coordination Engage External Advisors Document Decisions

Coordinate with HR, payroll, and tax teams to Early engagement with external advisors helps ~ Maintaining clear records of decisions and

ensure smooth and unified year-end align timelines and manage expectations changes ensures continuity and clarity in
processes. effectively. complex organizations.
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Strategy 7 — Preparing for 1099s and W-2s

Form 1099 Requirements Form W-2 Requirements

» Issue Form 1099-NEC if you paid a non-employee, e.g., contractor, Review employee payroll records for accuracy

vendor, $600 or more during the year for services * Include 2% shareholder health insurance premiums in Box 1 of the
» Use Form 1099-MISC for other payments such as rent, legal fees W-2 (not subject to FICA or FUTA)

related to a settlement, or prizes » Ensure fringe benefits and taxable compensation are properly
« Confirm vendor classification—ensure contractors are not reported

misclassified as employees  Filing deadline: January 31 for both employee and SSA copies. Feb
 Collect and verify W-9 forms for all applicable vendors 2, 2026 for 2025 compliance

 Filing deadline: January 31 for both recipient and IRS copies;
however, for 2025 forms, the due date is February 2 due to the 31
falling on a weekend
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Key Takeaways

Importance of Year-End

Planning

Year-end planning ensures
accuracy, compliance, and peace
of mind during financial closing

processes.

Use of Tools and Templates

Leverage organizational tools and
templates to reduce stress and
stay on track with deadlines.
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Key Focus Areas

Review P&L, prepaid and accrued
expenses, scheduling,
communication, and compliance
with informational returns.

Proactive Approach
Benefits

Proactive planning sets the stage
for success in the new year by
addressing challenges early.
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Contact

Forvis Mazars

Melissa Sharp Ashley Dubaj

Director Director

P: 417.865.8701 P: 720.279.5662
melissa.sharp@us.forvismazars.com ashley.dubaj@us.forvismazars.com

The information set forth in this presentation contains the analysis and conclusions of the author(s) based upon his/her/their research and
analysis of industry information and legal authorities. Such analysis and conclusions should not be deemed opinions or conclusions by
Forvis Mazars or the author(s) as to any individual situation as situations are fact-specific. The reader should perform their own analysis
and form their own conclusions regarding any specific situation. Further, the author(s)’ conclusions may be revised without notice with

or without changes in industry information and legal authorities.
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